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Introduction

In today's complex business environment, staying informed about legal compliance and
employment law fundamentals is crucial for any organization. This intensive five-day
program, offered by Gentex Training Center, equips participants with the knowledge and
practical guidance needed to navigate key legal areas impacting the workplace. Through a
comprehensive exploration of employment regulations, essential compliance practices, and
risk mitigation strategies, participants gain the ability to build a strong foundation in
employment law and ensure their organization operates within legal boundaries.

Legal Compliance and Employment Law Basics Course
Objectives:

- Master the core principles and frameworks of legal compliance in the workplace.

- Understand key federal and state employment laws, including the Fair Labor Standards
Act (FLSA), Family and Medical Leave Act (FMLA), and Americans with Disabilities Act
(ADA).

- Identify and address common legal issues related to hiring, compensation, benefits, and
employee termination.

- Develop effective strategies for managing employee records and maintaining workplace
safety compliance.

- Mitigate legal risks associated with discrimination, harassment, and other workplace
misconduct.

- Utilize effective communication strategies to address employee concerns and prevent
legal disputes.

- Analyze real-world case studies to understand the practical application of employment law
principles.

- Formulate a personalized action plan to identify and address potential legal compliance
gaps within your organization.
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Course Methodology

This interactive program utilizes a participant-centric approach. It blends lectures from
legal compliance experts, real-world case studies, group discussions, and practical
exercises. Participants actively engage in mock legal scenarios, compliance checklist
development workshops, role-playing activities for addressing employee concerns, and
developing communication strategies for legal compliance. Through experiential learning,
participants gain the practical skills and theoretical knowledge needed to become proactive
legal compliance champions within their organizations, minimizing risks and ensuring a
legally compliant work environment.

Who Should Take This Course

- Human resources professionals, managers, and supervisors seeking a strong foundation in
employment law.

- Business owners and operations managers interested in mitigating legal risks within their
workplaces.

- Individuals aspiring to build a career in human resources or compliance.

- Anyone seeking to understand their rights and responsibilities in the workplace.

Legal Compliance and Employment Law Basics Course
Outline:

Day 1: The Legal Landscape: Understanding the
Framework

- Exploring Core Principles of Legal Compliance in the Workplace

- Understanding Key Federal Employment Laws and Regulatory Agencies
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- Familiarizing Yourself with State and Local Employment Law Variations

Day 2: Building a Compliant Workplace: Hiring and
Compensation Essentials

- Demystifying the Recruitment and Selection Process to Ensure Fairness and Compliance

- Understanding Wage and Hour Laws, Overtime Pay Regulations, and Employee
Classification

- Implementing Effective Practices for Benefits Administration and Leave Management

Day 3: Maintaining Compliance Throughout the
Employment Lifecycle

- Exploring Legal Requirements for Performance Management, Employee Discipline, and
Terminations

- Ensuring Recordkeeping Compliance and Mitigating Risks Associated with Employee Data

- Addressing Common Legal Issues Related to Workplace Safety and Employee Conduct

Day 4: Mitigating Risk and Preventing Legal Disputes

- Recognizing and Preventing Discrimination and Harassment in the Workplace
- Utilizing Effective Communication Strategies to Address Employee Concerns

- Understanding the Legal Implications of Social Media Use and Technology in the
Workplace

Day 5: Learning from the Best: Case Studies and Action
Planning

- Analyzing Real-World Case Studies of Successful Legal Compliance Practices
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- Exploring Emerging Trends and Best Practices in Employment Law

- Formulating a Personalized Action Plan to Identify and Address Potential Compliance
Gaps Within Your Organization

Conclusion

By successfully completing this comprehensive program offered by Gentex Training Center,
participants gain the knowledge and practical skills needed to navigate the complexities of
legal compliance and employment law. They will be equipped to identify and address
potential legal issues, implement effective compliance practices, and contribute to a legally
compliant and risk-mitigated workplace environment. This enhanced knowledge empowers
them to make informed decisions, foster positive employee relations, and ensure the long-
term success of their organizations.

GENTEX

TRAINING CENTER



