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Introduction

Cybersecurity is no longer just an IT issue; it is a critical concern for every organization,
employee, and individual who uses digital systems. As technology continues to evolve
rapidly, so do the threats that target our personal data, financial information, and
professional systems. The rise of remote work, online banking, cloud computing, and
interconnected devices has made it more essential than ever for every usertechnical or
notto understand the foundations of cybersecurity.

This course, Cybersecurity for Everyone, offers practical, easy-to-understand knowledge
that empowers participants with the tools and mindset needed to recognize and respond to
cyber threats. Whether you are a business professional, team leader, administrator, or
simply someone who uses digital devices regularly, this course provides essential skills to
help you stay secure in todays digital world.

Participants will explore key cybersecurity topics including common threats, password
protection, safe internet habits, phishing prevention, secure communication, and how to act
during a cybersecurity incident. This training bridges the knowledge gap and builds a
culture of security awareness across teams and organizations.

Cybersecurity for Everyone Course Objectives

- Understand the basic concepts, importance, and principles of cybersecurity.

- Recognize common types of cyber threats such as phishing, malware, ransomware, and
social engineering.

- Learn best practices for creating strong passwords and securing online accounts.

- Apply safe practices when using email, browsing websites, and handling sensitive data.
- Identify early warning signs of suspicious activities and take appropriate actions.

- Use secure methods to communicate and share files online.

- Understand the basics of securing devices, networks, and cloud systems.

- Contribute to a culture of cybersecurity awareness within their organization.
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- Respond confidently to incidents and follow basic recovery procedures.

- Minimize personal and organizational risks by making informed decisions online.

Course Methodology

This course uses a combination of short lectures, real-life examples, interactive discussions,
group activities, and practical exercises. The content is simplified and focused on real-world
application rather than technical depth.

Who Should Take This Course

- Employees in any department or role

- Non-technical managers and supervisors

- Administrative staff and executives

- Professionals handling confidential or sensitive data

- Anyone using computers, smartphones, or the internet in their daily tasks

Cybersecurity for Everyone Course Outlines

Day 1: Understanding Cybersecurity Essentials

- What is Cybersecurity?

- The role of cybersecurity in daily life and business
- Common myths and misconceptions

- Key cybersecurity terms and definitions

- Understanding the global threat landscape

Day 2: Recognizing and Preventing Common Threats
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- Types of cyber threats: phishing, ransomware, malware
- Social engineering and identity theft

- Real-life case studies and examples

- How to detect suspicious behavior or content

- Best practices to reduce exposure

Day 3: Securing Digital Identity and Devices

- Creating and managing strong passwords

- Two-factor authentication and secure logins

- Protecting smartphones, laptops, and home networks
- Avoiding insecure Wi-Fi connections

- Physical security and device hygiene

Day 4: Safe Internet and Email Practices

- Safe browsing habits and avoiding harmful websites
- Identifying and handling phishing emails

- Best practices for social media safety

- Sharing files and data securely

- Recognizing spam, scams, and fake links

Day 5: Response Planning and Cyber Hygiene

- What to do during and after a cyber attack
- Basic steps in incident response
- Building cyber awareness at work and home

- Daily routines for cybersecurity hygiene
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- Final review and interactive Q&A

Conclusion

By successfully completing the Cybersecurity for Everyone course with Gentex Training
Center, participants will gain critical awareness and practical tools to recognize cyber
threats and make safe decisions online. The knowledge shared throughout the program will
not only enhance personal security but also contribute to the overall digital resilience of
organizations and communities.
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