
AVIATION TECHNICAL
LIBRARY



Introduction
An aviation technical library holds the documents that keep aircraft airworthy and
operations legal. Maintenance manuals, service bulletins, airworthiness directives, and
approved procedures must be current, traceable, and available to the people who need
them. Managing that library well is a compliance obligation, not an administrative
convenience. This Aviation Technical Library Training Course gives participants the methods
to control technical documentation to aviation standards. Furthermore, it covers revision
control, distribution, regulatory requirements, digitization, and audit readiness. As a result,
they leave able to run a technical library that engineers and auditors can rely on.

Aviation Technical Library Course Objectives
- Apply aviation documentation standards including ATA iSpec 2200 and S1000D.

- Control revisions, service bulletins, and airworthiness directives accurately.

- Build distribution lists and control who holds which document version.

- Apply regulatory requirements from EASA, FAA, and ICAO guidance.

- Organize technical libraries with clear classification and indexing.

- Manage mandatory document retention and legal traceability.

- Digitize technical documentation while preserving legal validity.

- Distribute controlled documents securely to maintenance and flight teams.

- Support audits and regulatory inspections with complete records.

- Measure library performance with availability, currency, and accuracy metrics.

Course Methodology
- Interactive workshops built around real aviation documentation sets.

- Guided practice in revision control and distribution management.

- Case studies of documentation failures and airworthiness findings.



- Simulation of an audit and a document recall exercise.

- Exercises in digitization, indexing, and library structuring.

- Action planning that links each practice to the participant's own library.

Who Should Take This Course
- Aviation technical librarians and documentation controllers.

- Continuing airworthiness management staff.

- Maintenance planners and technical records officers.

- Quality, safety, and compliance personnel in aviation organisations.

- Airline and MRO engineering support staff.

- Regulatory affairs staff handling technical documentation.

Aviation Technical Library Course Outlines

Day 1: Aviation Documentation Foundations
- Understanding the role of the technical library in airworthiness.

- Reviewing document types: manuals, bulletins, directives, and procedures.

- Applying ATA iSpec 2200 and S1000D documentation standards.

- Mapping regulatory requirements from ICAO, EASA, and FAA.

- Identifying risks created by outdated or missing documents.

- Assessing current library maturity and control gaps.

- Completing a personal technical library audit.

Day 2: Revision Control and Currency
- Managing revision cycles and amendment tracking.



- Controlling airworthiness directives and mandatory modifications.

- Handling service bulletins and manufacturer updates.

- Applying effective-date and applicability checks.

- Managing temporary revisions and urgent amendments.

- Preventing use of superseded documentation.

- Running a revision control exercise.

Day 3: Classification, Indexing, and Distribution
- Building classification and indexing schemes for technical documents.

- Designing naming and numbering conventions.

- Creating controlled distribution lists and acknowledgment records.

- Managing subscriptions, licenses, and document access rights.

- Coordinating with maintenance, flight operations, and stores.

- Controlling loan, return, and recall processes.

- Drafting a distribution and access control plan.

Day 4: Digitization and Electronic Technical Libraries
- Planning digitization of technical documentation sets.

- Applying scanning quality, OCR, and metadata standards.

- Designing electronic library structures and access levels.

- Ensuring legal validity of digital controlled documents.

- Applying backup, redundancy, and disaster recovery safeguards.

- Managing hybrid paper and digital documentation environments.

- Reviewing a digitization and library migration plan.



Day 5: Audit Readiness, Retention, and Continuous
Improvement
- Preparing records for regulatory inspection and audit.

- Managing retention obligations and legal traceability.

- Conducting internal library audits and self-checks.

- Training staff on document control discipline.

- Measuring availability, currency, and accuracy performance.

- Reviewing findings and planning improvements.

- Preparing a 90-day technical library action plan.

Conclusion
By successfully completing Aviation Technical Library, participants will gain the knowledge
to control revisions, distribute documents accurately, and maintain records that satisfy
aviation regulators and auditors. They will acquire skills in document control, revision and
distribution management, digitization, and audit readiness that protect airworthiness
compliance. Gentex Training Center builds this course around real aviation documentation
sets, so learners return ready to run a technical library with precision and legal confidence.

FAQs



Q1  What is the "Aviation Technical Library" course
about?
It covers how to manage the technical documentation that keeps aircraft airworthy and
operations compliant. The course addresses revision control, airworthiness directives,
distribution lists, aviation documentation standards, digitization, retention, and audit
readiness.

Q2  What are the key benefits of the "Aviation
Technical Library" course?
Participants keep documentation current and correctly distributed, prevent use of
superseded manuals, and pass regulatory inspections with complete records. They also
digitize safely, control access to licensed materials properly, and reduce the risk of
documentation-driven maintenance errors.

Q3  What skills will I gain from the "Aviation Technical
Library" course?
You will gain aviation document control and standards application, revision and directive
management, distribution control and digitization, and audit readiness and retention
management. These four skills work together to make a technical library compliant and
usable.



Q4  What tools, methods, or standards are covered in
the "Aviation Technical Library" course?
The course covers ATA iSpec 2200 and S1000D documentation standards, ICAO, EASA and
FAA documentation requirements, revision and amendment tracking, airworthiness directive
and service bulletin control, effective-date and applicability checks, controlled distribution
lists and acknowledgment records, scanning, OCR and metadata standards, access-level
design, backup and disaster recovery practices, and internal audit checklists.

Q5  How is the "Aviation Technical Library" course
applied in real-world practice?
Participants run a revision control exercise, build a distribution and access control plan, and
design a digitization and library migration plan. They also prepare records for a simulated
regulatory inspection and complete a 90-day plan for improving their technical library.


